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The PEMA Secretariat

REQUISITION FORM
								Date:…………………………
To,
…………………………………………………
………………………………………………… 
………………………………………………….

Kindly arrange to supply the following items (Office equipment, stationery, furniture etc.) for official use as per the following details.
	Sl.No.
	Item Description
	Specification
	Qty
	Purpose

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Requisitioned by:

Name…………………………. Designation…………………………………….Signature……………………...
Approved by (Division Head or Immediate Supervisor)
	


Signature………………………………………………Date……………………………………………………..
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